
KEY ACHIEVEMENTS FORM

APPENDIX 1:  
KEY ACHIEVEMENTS FORM

SECTION 1 - PERSONAL DETAILS

First Name

Surname

Home Address

Correspondence Address: (if different)

Home Phone Number

Mobile Phone Number

Eircode

Email address 
(this is the primary method of communication)



SECTION 2 – STATEMENT OF SUITABILITY

Please outline how you meet the essential requirements as set out in the Candidate Information Booklet (maximum 400 words)



SECTION 3 – COMPETENCIES
For each competency, briefly set out what you consider to be a good example of how you demonstrated key strengths 
and skills in these areas. Your example should include a brief description of the nature of the task/problem, your specific 
involvement, and the outcome (maximum of 250 words per competency). 

Communications (maximum 250 words)
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Influencing & Negotiating (maximum 250 words)

Adaptability (maximum 250 words)



Defining, Understanding & Delivering on Objectives (maximum 250 words)

Problem Solving & Decision Making (maximum 250 words)
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Self-Management (maximum 250 words)

Professional Integrity (maximum 250 words)

All parts of the document must be completed and should be submitted, along with a CV, 
by Thursday 12th September 2024.

Local knowledge. 
Global access.
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